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Chapter-5Section 2-1 outlines the procedures for design development, approval and construction
of Infrastructure Improvements and City Capital Improvement projects. The process is
generalized to accommodate both Capital Improvement Projects (CIP) and Private Developer
Projects. The-City-of Albuquergue-defines-the

In general, infrastructure required for a private development project within public right-of-way
shall be shown in the DRC Plans. FerPrivate Developer-Projects—Iif an infrastructure list was
generated at DRB, DRC Plans shall be generated to show construction of items on the approved
infrastructure list. Various types of procedures involving an agreement between the Private
Developer and the City include:

DEFINIFIONS Comment [JJ2]: The initial TOC update

matrix calls for all definitions to be
consolidated into one section.

One option the project team has discussed is
creating a tooltip that allows important
definitions to be appear by hovering over the

CAPITAL IMPROVEMENT PROJECT(CIP): word.







- Procedure "A":

A procedure by which a developer constructs reguired-public infrastructure improvements by a

City-approved contractor of the developer's own choice;-when-reguired-right-of-way-and/or
easementsalready-existand-infrastructure-is-net-beingrequired as part of a site plan or platting

action.

~ /’/[ Comment [JJ3]: Process in obsolete.

Procedure "B"":

A procedure by which a subdivider-developer constructs required public and/or private
infrastructure improvements shown on an infrastructure list by a City-approved contractor of the
subdhviders-developer's choice; improvements are required as a result of a site plan or platting
action which requires either financial guarantee or construction prior to platting or site plan
approval.

. lure "B (Modified):




Procedure ""C":

A procedure by which the City constructs public infrastructure improvements-by-tse-ofa
current-Public Werks Contract; these improvements may be wholly funded by the

developer(s). Contract administration is by the City. Private funds must be received prior to
contracting the work.

Procedure ""C" (Modified):

A procedure by which the City constructs public infrastructure improvements-by-tse-ofa
eurrentPublic Works-Contract; these improvements may be only partially funded by
developer(s). These include deferred items (contributions for sidewalks, traffic signals,
intersection improvements, etc.), 50/50 contributions and no adjustments are made after the
construction. Contract administration is by the City. Private funds must be received prior to

contracting the work. | Comment [JJ4]: Language moved into

sidebar




FUNDAMENTALS

Features of approved designs must address requirements established by the Development
Review Board (DRB).

Designs must be reviewed and approved by the City Engineer and staff of other City offices
concerned with infrastructure and Capital Improvements Projects. [Approval of the design is
obtained from the DRC; appeal to the City Engineer; appeal to appropriate Group Directors;
appeal to Chief Administrative Officer.\

The City will not accept maintenance responsibility unless all construction is warranted in
accordance with the Subdivision Ordinance requirements and the City of Albuquerque Standard
Specifications for Public Works Construction, (Standard Specifications) current edition.

FINAL ACCEPTANCE: Final acceptance by the City of a cermpleted-project requires

completed construction in accordance with approved plans and specifications along with any

Comment [WJ5]: For the greater DPM
procedures, there should be an appeal
process to technical review committee.

Reads awkwardly, consider putting in a
flowchart

[Comment [WJ6]: Kris asked to delete this. ]
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approved revisions. It also requires submittal of acceptable, reproducible, As-Built drawings of
the work (see- Section X,Procedure: Work Orders;step-10s7-threugh-12), and payment of all
outstanding fees and permits. All necessary easements, covenants and licenses must also be
completed prior to acceptance. Capital Improvement Projects will follow contract requirements
in regards to final acceptance.

GOVERNING REGULATIONS:

Infrastructure Improvements must be prepared according to the ordinances and policies listed in
the Infrastructure [Improvements Governing Regulations Summary, found on the City of [COmment [JJ8]: Hyperlink ]
AlbguergueAlbuquerque website.- Include policies from other agencies as applicable. The
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Comment [VMJ11]: What defines a

begin-after the Development Review Board review of the Sketch Plat and submittal of the : complex project?
Conceptual Grading and Drainage Plan. (See Chapter 2, Subdivision and Chapter 17, Drainage.) Consid din this section <o that read
For less complicated development projects, the pre-design phase is-optionaland-the DRC onsiCer Tewording Hhs SECtion 80 that reacs

more as an optional process, either/or.

precess may begin after DRB approval of Preliminary Plat or Site Development Plan
approval. Capital Improvements Projects shall be governed by contractual agreements.

| Comment [JJ12]: Phase Titles / Information
will live in sidebar

1) INFRASTRUCTURE DESIGN DEVELOPMENT PROCEDURE
Prior to making a submittal to the DRC, the applicant shall coordinate with the DRC Chair to

determine -establish-whether the work order requires a full work order, a mini-ren-StAnon-11A
work order, or an ABEWUAWater AuthorityWJA mini work order. A full work order shall be
needed for any substantial work within City right-of-way. A City rer-StAnon-11A-mini work
order may be allowed for work within City right-or-way which involves very minimal impact to
city-owned facilities, such as a few required utility connections on a major street from a new
building facility.




Applicants can request special permission from the DRC Chair to submit a project through the
mininen-SIAnon-11A work order process. However, aAll projects that have associated
infrastructure lists shall require review through the full work order process.

A project may be defined as a foran ABCWUAWater Authority WJA mini work order if there
are no water main or sewer line extensions involved in the project, and all that is required are
utility connections to existing facilities within a street classified as either a major local or
residential roadway.— - A connection that would normally require a tapping permit can be
included in the WWJAWater Authority mini work order process. In this case, the applicant shall
coordinate with ABCOUAWUYAWater Authority directly and no formal DRC submittal shall be
required

a) Pre-Design Conference

i) Inspecial-cases when a DRC applicant is unsure of infrastructure requirements or
DRC process, the applicant may choose to request a Pre-Design Conference. A Pre-
Design Conference allows the developer, censulting-engineerConsulting Engineer,
DRC members, and other City staff to discuss detailed design requirements, the
censulting-engineerConsulting Engineer's approach to implementing DRB
infrastructure requirements and the subsequent design and review procedures.

#)—To schedule a Pre-Design Conference, the applicant
m}) %ssubmlts all appllcatlon materlals |nd|cated on the L&HBA—Develeper

Preeess)Full Work Order or City M+mNen—Sl—ANon 1A -Work Order Process

Checklist Desiga-Developmentand-Work Order to the Master-SchedulerDRC
Coordinator.including':

Comment [WJ13]: Jeanne to create new
checklist.

Comment [WJ14]: Jeanne to create
submittal materials for this.




iii) Upon receiving the application, the ——MasterSchedulerDRC Coordinator shall:

(1) ——=—Review application material for completeness. If insufficient, developer is
notified of additional requirements.
82 Schedule the Pre-Design Conference for DRC meeting.

2 nedulot . ﬁ : i

(3) —=—Assigns the project number, unless previously assigned.

(4) —=—Starts er-updates-a project file.

iv) Complete submittals will be placed on the agenda and a DRC meeting will be held
within sixthree (63) to fourteenten (2410) working days depending upon project
complexity, and-DRC workload, and schedule availability.-

v)—The-optiondorinfrastructure-acceptance—partial-or-final-

~— | Comment [JJ15]: Footnote this material

under bullet number 1




DESIGN AND REVIEW PHASE‘ | Comment [JJ16]: Phase Titles / Information

i will live in sidebar
b) Step-3:-—Design Development

i) —The Censulting-engineerConsulting Engineer prepares plans_-accerdingto
guidehines-of the-Pre-Design-Cenference-incorporating any required materials into
the infrastructure design.

ii) Construction Plans and Specifications must be prepared in accordance with current
Standard Specifications unless otherwise approved by the DRC.




——Format and content of plan sets shall_follow the-be-as-euthned-in-BPM-olume2;

= [Formatted: Font: Italic, Underline

Chapter27; Chapter 4, Draftingand-Construction Plans Specifications-euthned-in
Chapter X3-of this DPM.

¢)—Step-4—Preliminary Design Review (30, 60 or 90% complete plans) by DRC and Other

J
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i)}—The applicant —sSubmits all required material listed on the AHBA—Developer
Projects-Design Review Committee Submittal Requirements for Full Work Order or
City MiniNon-SIANon-11A-Work Order Besign-Developmentand Work Order
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—-Aiwee{%)%e%e#AﬁeHaLPawmeﬂ%desrgﬂﬁaleumen&andmnawm{ Comment [DRC20]: Deleted per discussion

*I—}i ) with DRC staff whom felt listing the
appropriate checklist was enough.

XiH)——Outcome:
»iv)—Upon receiving the application, the ——Master-SehedulerDRC Coordinator

shall::
m__-_
{5-Checks for the completeness of submittal and notifyies applicant of any missing
items; holds until submittal is complete or rejects submittal, if appropriate.—{(See
(l)_—l_
(2) Updates project file.
2

(3) Schedule as comment review meeting for DRC to present combined comments to
the Consulting EngineerConsulting Engineer.

(4) Distribute thes plan sets, transmittal letter and other required material per the
Notice of DRC Meeting form to appropriate cCity offices for review.

(5) Notify theies consultingengineerConsulting Engineer of scheduled comment
review meeting.

»¥¥)}——The DRC Chairman shall:

{H-Reviews plans for quality and content. If the submittal is unacceptable,
areas of major concern are identified and the submittal is returned to the

Consulting-EngineerConsulting Engineer for correction.




Q)

(2) ——=—Identifiesy items to be distributed with plans to the
necessaryvarieus City Departments and government review agencies,
noting -and-notes any special distribution (e.g., AMAFCA, Parks and
Recreation, Gity-ArchitectTraffic Operations, etc.). Alse;

(3) Sspecifiesy review time based on complexity of project and current staff
workload, a -fminimum of five-three (53) and typically a maximum of
fourteen (14) working days between submittal and scheduled meeting}.

——A DRC Comment Review Meeting shall be conducted as a forum to discuss the
concerns submitted from the DRC members and the various review agencies. The
DRC’s comments will be documented through meeting minuetes and any remaining
concerns will be documented as mark ups on the plans

xvi)iv) FakeR

Mrneeting mmutes shall then

be dlstrlbuted to aII DRC members and the Consulting

EngireerConsulting Engineer.

k)étep%—lncorporatlon of Comments and Preparatlon of Flnal Plans and-Estimate
- EstimateShectelrirstruetire-mprovements

d
i) Following the Preliminary Design Review—, —tFhe Consulting-EngineerConsulting
Engineer must either incorporate the City review comments into the proposed final
plans or propose acceptable alternatives.
A - [Formatted: No underline ]
[ Formatted: Normal ]
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I)gﬁS_tepﬁ:—Reviewe#—FinaI Plans (90 to 100% complete plans) and Estimate-SheetEstimate

Sheet of Infrastructure Improvements Review |

1) —The Consulting-EngineerConsulting Engineer submits_the materials listed on the
CIP-Work Order Projects-

i)

j Design Review Committee Submittal Requirements for Full
Work Order Design Development-and Work Order CheeklistIChecklist or the [City

Comment [VMJ22]: Paper easements need
to be addressed here.

Nen-StANon-11A work order checklist]to the MasterSchedulerDRC Coordinator. The
complete package of required submittals must be received prior to being scheduled
for a DRC meeting.

Upon receiving the submittal, the DRC Coordinator shall verify its completeness.

If complete, the submittal is reviewed with DRC Chair in order to schedule the DRC
meeting. i jals+ :

[t'- 1t [DRC23]: Hyperlink J
Comment [VMJ24]: Checklist requires ’

figure 7 and 21.
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appropriate checklist was enough.




A meeting within sixthree (63)
to fourteen (14) Worklnq days of receipt of the completed submittal, depending upon
project complexity and DRC workload.

iv)
DRC After the DRC mmeetlnq is scheduled Gee#elmater—sha#d%en—sehed&e%he
DRC meeting—Postscheduling-the DRC Coordinator shall:

(1) BDdistributes the plans, estimate, review comments and/or marked-up plans to
the DRC members for review, with notice of scheduling for DRC.
-
{2 ———NnNotifiey thes censulting-engineerConsulting Engineer of scheduled
DRC meeting with final plans.
2)
(3) If applicable, —=—cSomplete the -rRequests ary-outstanding-pro-rata-due-for
\Determlnatlon of Outstanqu Pro- Ratae Charqes for Water & Sanltarv Sewer\ Comment [DRC271: Hyperlink to current
from Aa figure 8

8).the WateeAe%heMyWUAWater Authorlty

**“}M)_}_'__The DRC Chai r_shallman:\ 'fComment [VMJ28]: Address the review of ]
kfigure 7,8, and 21

(2 Completes-the Section-14-of Estimate SheetEstimate Sheet of Infrastructure Comment [DRC29]: Hyperlink to current

figure 7.

- { Formatted: Heading 4 }

Q) ———=Reviews final plans for compliance with review comments.

“4)(2) ——=—Conducts the DRC meeting as a forum for discussion of final
review comments.

5)(3) ——=Takes notes and collects comments made by committee
members. Comments should be made in written form, but are usually provided
on marked up plans.

(4) —=—Documents any remaining concerns and distribute meeting minutes to all

DRC members and Sensulting-EngineerConsulting Engineer.

vi) The DRC Chair; in-coordination-with-userdepartments-shall verify that any
necessary easements are recorded.

f) Establishment of Pro-Rata

(1) If the project included public water and/or sanitary sewer work and it has been
determined that pro-rata will be generated, the subdivider may complete the Pro-
Rata Statement requesting establishment of pro-rata. The following process is Comment [DRC30]: Hyperlink to current
initiated after the subdivider identifies the parcels to be assessed: figure 21

(a) The Administrative Assistant, Construction Management Division sends the
project file, with final payment application that is applicable to the
WUAWater Authority facilities.




(b) The WJAWater Authority UtilityJtitity Development Section staff calculates
the preliminary pro-rated value of improvements to adjacent parcels of land in
accordance with the pPublic water and public sanitary sewer improvement
only and the WUJAWater Authority Water and Wastewater System Expansion
Ordinance. (Final pro-rata will be determined by the contractor’s final

invoice.)
VAV i

APPROVAL / SIGNATURE PHASE
myg)  Step 77— Ineorporation-of Comments-and Preparation of Plans and Estimate for

Approval Signatures

i) Water Authority approval of construction plans is contingent upon the Water - [ Formatted: Heading 4

Authority approved development agreement, payment of outstanding pro-rata, and [Formatte d: Font color: Auto

executed availability statement and serviceability letter.

P——=The Consulting-EngineerConsulting Engineer shall ; [ Formatted: Font color: Auto

i) —-—mMakes theany necessary flnal corrections on document(s)
iii :

theRewsed gPIans bearlng Engmeers seal, S|gnature, and date are to be submitted to
the DRC Coordinator. The submittal shall itnclude sets of prints if requested by the
minutes of the last-final DRC meeting.

(iii) The Consulting Engineer uses the Estimate Sheet for Infrastructure Improvements to
prepare an estimate of the quantities of materials for the project. The Estimate Sheet of
Infrastructure Improvements shall incorporate all public infrastructure to be built as part

of the plan set.

mh)  Step-8—Final Approval of Plans and Estimate

H——=—Upon receiving the revisedsealed plans, the MasterSeheduterDRC Coordinator :

1)——=—Mverifies the completeness of submittal.

ii) ———If a Signature Session was required per the DRC’s meeting notes, the DRC
Coordinator Eitherschedules a DRC Signature Session meeting. Signature session
occurs {Jsualhysix-three (63) to fourteen (14) -working days between submittal and
scheduled meeting as the workload permits.} If a Signature Meeting was not required

the er—reu%es%heorlglnal mylar&plans are routed for DRC members S|gnatures




iii) The DRC Chair ——=—\verifies that the corrections requested by DRC were

incorporated, if applicable.

v)———=After all signatures are affixed, the Chair shall rReviews the design package for
completeness and sign estimate-sheetEstimate Sheet of Infrastructure Improvements

and original syarsplans. -afteral-othersignaturesare-affixed-The signed plans and
estimate sheeteEstimate sSheet eftafrastructure-hmprovements-are to-be-forwarded

- —— Ferwardssighred-plans-ane-estimate-sheet to the MasterSehedulerDRC

Coordinator.
vijv) Nete:—The Approval is valid for a period of one (1) year, after which resubmittal
and approval of any revisions is required prior to Work Order issuance.

2) PROGEDBURE: Construction Agreements

(Subdivision Improvements Agreement - SIA)

This section, X.X, covers the required Agreement between the City and the developer relating to
the process by which the construction of the infrastructure will be financed and

completed. Procedures A, B, and C are defined at-the-beginning-ofthis-chapterin the adjacent
sidebar and relate directly to standard city forms of agreement for accomplishing improvements.

"Procedure B" is used to construct infrastructure required by the DRB.

A developer using a "Procedure B" agreement for construction of improvements may also elect
to have the City construct such improvements via a Public-Werks-ContractDMD contract
("Procedure C"). This approach may require completion of both a "Procedure C" and a
"Procedure B" agreement. However, since the developer can usually negotiate lower contract
prices than the City receives in the public bid process used in "Procedure C", it is unlikely that
many developers will find this alternative attractive.

Standard deferral forms, (Sidewalk Deferral Agreements) are available in-this-Chapterseetionon

the City of Albuguerque website. The Sidewalk Deferral Agreement allows the developer to delay

construction of sidewalks within a subdivision until lot development. Construction of deferred
sidewalks must be financially assured as provided in the Subdivision Ordinance. The process
outlined for "Procedure B" in this section also applies to Sidewalk Deferral Agreements.

| . | forC . £ Sidewall

—In accordance with City of
Albuquergque Ordinance 14-14-5-12, the owner of a residential development may elect upon the

[

N
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approval of the City of the Engineer to choose the Alternative Method for Construction of '[Formatted; Font: Italic, Underline

Sidewalks. In such an event, the owner shall be responsible for construction of the sidewalks,
and they shall also submit a nonrefundable payment to the City for 10% of the estimated
construction cost of the sidewalks. The funds received would be placed in a separate Capital
Implementation Program activity in the Street Maintenance Program. The form for the
Alternative Sidewalk is provided through the COA website.

Summaries of steps for processing the various Infrastructure Improvement Agreements

Subdivisionlmprovements-Aagreements-are as follows:;:

a) Procedure A:
viii)  Applicability
Procedure A applies to the —Pprivate construction of public infrastructure on existing right-of-

way or easements without subdivision taking place or Site Development Plan requirements with
financial assurance requirements or required infrastructure.

bagil)  Procedure Submittal-Regquirements

This Section, 2-1.2-1.B, specifies the document and requirements needed to complete an
agreement to Construct Public Improvements by a City Contract.

{5-The developer:
(1) ~—Ccompletes the Agreement (Figure-11_Agreement to Construct Public

Improvements:} Comment [DRC32]: Hyperlink to current

(a) leaving-tThe date is to be left blank as it—Fhe-date is filled in by the City on fleure 11
the date of final signature.
(b) ~—The agreement shall Seleetsand-states who will inspect, survey and test the
construction.
(c) ~—The agreement is to be signed by the developer Signrs-agreementand-has
and the signature_is to be notarized. If the developer is not the owner of the
real estate, the developer must submit satisfactory evidence of authority to
execute the infrastructure agreement and other related documents.

(2) The=—Submits original ef-agreement shall be submitted to Preject
AdministraterContract Specialist, along with Work Order documents. The Work
Order document process is outlined in Figures-1-2,-3--and-the Work Order
procedures Ssection 2-1.3.

{3)-Outcome:

{4)»-Upon receiving the agreement, the Preject-AdministratorContract Specialist

5X(3) ——Rreviews its format and content-of-agreement.. If acceptable, the
agreements shall be forwarded to:




opdeenn e
{by(a) ——Forwards-te-City Legal for review and approval.

{e)(b) —=—Forwardsto-The Director, Public-\Works-DepartmentCity Engineer,

for signature and notarization.

{6)(4) —=The Project- AdministratorContract Specialist rRecords the document
at the County Clerk's Office_ and-
—Fesfiles the original with the City Clerk.

A(5) —Distributes-Ceopies of Agreement are to_be distributed to the City
Project file, the Ceonsultant, and the Ddeveloper as part of the Work Order
documents (see laterprocedureWork Order procedure in Section 2-1.3).

£8)(6) —e—The Ssigned Agreement shall becomes part of the Work Order
document set.

o)b) Procedure B:

i) Applicability
Procedure B applies to Pprivate-construction of required public and/or required
private infrastructure (new subdivisions after June, 1983).

ii) Procedure

—This Section, x.x, specifies the document and requirements needed to complete an agreement
to Construct Public and/or private infrastructure required by the DRB. Fhis-is-a-procedure

invelving-construction-ofinfrastructurerequired-by-the- DRB—Because of the number of details

to be addressed, initial submittal of an unsigned draft package for City Staff review and comment
is recommended.

(1) Agreement Package

{a—The Developer :

{by—=—Ccompletes the Agreement—{Figure-12—Agreement to Construct Public
and/or Private Subdivisien-Infrastructure Improvementsy. The agreement is to
be

{e)(a) s——Signeds agreement-and has-the signature_is to be notarized.

{ey(b) The ——Submits-original ef-agreement, along -with the DRB approved
Infrastructure List is to be submitted to the Project-AdministratorContract
Specialist.

{e)(c) —=—Submits-If a financial guaranty is—f required, a-te-Project
AdministratorCentract-Speeialista —Sample-formatfor-Irrevocable Letter of
Credit-{(Figure-14), Escrow L etter-(Figure-15), Subdivision-Infrastructure
Improvements Bond-(Figure-16), Loan Reserve-{Figure-1#}, Cashier’s Check
and/or Municipal Lien {Figure-30) are to be submitted to the Project
S L ineluded-inthischapter{see-Note below)-




(d) —Nete=—The financial guaranty shall provide that the City may demand
payment from the financial guaranty issuer, commencing on the date of the
construction completion deadline, and extending for a period of not less than
sixty (60) days thereafter.

(e) The financial guaranty must be issued by:

(i) _a)-A federally insured financial institution; or
(ii) b)-A surety licensed to do business in New Mexico; or
(iii)e)-A title company authorized to do business in New Mexico.

(f) A financial guarantee amount is calculated as follows: “« [Formatted: Heading 6

(i) 125% of the City’s estimated cost of uncompleted required infrastructure
plus 10% of the City’s estimated cost of the City's estimated cost of the
completed work, including N.M. Gross Receipts tax, survey and
inspection fees, and testing.

Formatted: Indent: Left: 1.5", No bullets
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{H(g) —=—Financial guaranty reductions will be allowed for construction
projects in excess of $150,000.00. Upon completion and Engineer's
certification at one-third and two-thirds of the entire work associated with the
original financial guaranty, a requested reduction of the financial guaranty
may be permitted. All financial guaranty reductions shall be at the sole
discretion of the City Engineer-Public \Werks-Department. Each reduction
will release 90% of the City's estimated cost of the completed and certified
work required by the financial guaranty.

{gy—Upon receipt, the Project-AdministraterContract Specialist
(h) ——Sereens-agreement package_shall be screened by the Project

AdministraterContract Specialist to verify that comments and required
submittals have been incorporated._If acceptable, the package is forwarded to:

]
Gi)Lga for

review and approval.
(i) ——=—After Legal Department has reviewed and approved
agreement, the agreement is to be ferwards-forwarded to the Birectorof

thePublic- Werks-Department- DMD for signature and notarization.

{H———=—Records-The original ef-agreement and Claim of Lien, if applicable,
shall be recorded with the County Clerk and-

G | Lof ‘ ial if applicable)
filed with the City Clerk.




{(j) ——DBistributes-Eexecuted copies of agreement _are distributed to the
City project file, consultant, and Developer. The

H(k) ———=—The Site Development Plan and/or Final plat approval will be
withheld until the "Procedure B" agreement is completed AND either a
suitable financial guaranty is received by the City OR the required
improvements are completed and -accepted by the City.

() If final plat is approved and recorded prior to Work Order
issuance, the Developer submits a mylarsepiaprint-copy of the recorded plat
sheet(s) to the DRC Chairman- to be substituted for the Preliminary Plat Sheet
in the construction drawing set. If construction is to be completed before the
recording of the Plat, a copy of the approved Preliminary Plat shall remain in
the construction plan set during construction.

(m) - The Ssigned Agreement shall becomes a part of the Work Order
document set.

(2) Step2—Revisions to Plat, Plans, or Agreement

(a) Adterapprovaloteonstructionplansandestimatesand-atterting o
Procedure"B"-Agreement-aAny significant revision to the Plat, Plat status, or

the DRB Infrastructure Listing after approval of construction plans and
estimates, and after filing a Procedure "B" Agreement, will require filing an
Amendment. Fhis-The Amendment form documents the desire by the
Developer and the City to have the provisions of the original Agreement apply
to the identified revisions, and provides for any necessary adjustment to the
financial guaranty.

{a3(b) Any such plat and/or plan revisions must be approved by the DRB and/or
DRC as appropriate. Minor revisions to the approved infrastructure list may
be made on the infrastructure list with the approval of the Developer, the DRC
Chairman and the appropriate DRB member(s).

{b}(c) —Any proposed amendments to a filed Procedure "B" Agreement must be
approved by the City Engineer and City; Legal-Bepartmentand-Public- Werks
Director. Depending upon the nature and impact of the revision, either an
amendment -to the original agreement will be filed or a completely revised
agreement may be filed to supersede the original agreement.

(d) When the Developer amends the Agreement to request Final Plat approval,
when Final Plat approval was not previously requested, and a Work Order has
been issued, the Financial Guarantee amount will be calculated as follows:

(i) 125% of the City's estimated cost of uncompleted required infrastructure

prus10%-otthe-City's-estimated-cost-ot-the-completed-wark, Including

N.M. Gross Receipts tax, survey and inspection fees, and testing.
(3) Step-3-—Extension of Time to Complete Required Subdivision Improvements

(a) The City's Subdivision Ordinance and the text of the Standard Agreement to
Construct Subdivision Improvements {Figures-11-&-12}-provide that the



required improvements shall be completed within two years of execution of
the Agreement. Such period may be extended by the DRB. The conditions
which indicate it is appropriate to extend the time of completion are as
follows:

(i) &—When the Required Infrastructure cannot be constructed until
completion of publicly-funded improvements necessary to permit
construction of the required infrastructure.

(ii) 2—When the required infrastructure will not be usable initially and
existing interim improvements are adequate for short term needs.

(iii)3—When no other development is adversely affected by the continued
deferral of public improvements.

(iv)4—When the street pattern and development are such that only minimal
need exists for immediate construction of sidewalks, a sidewalk deferral
may be granted by the DRB. This deferral may be granted for a period of
up to four (4) years without an extension.

(b) The DRB shall not approve extensions unless it makes findings, based upon
the evidence presented to it at a public meeting, that:

(i) £—The extension would not be injurious to the public safety, health or
welfare, or to adjacent property, the neighborhood or the community; and

(if) 2—The extension will not conflict significantly with the goals and
provisions of any City, County, or AMAFCA adopted plan or policy, the
applicable zoning ordinance, or any other City Ordinances; and

(iii)3—The extension will not hinder future planning, public right-of-way
acquisition, or the financing of construction of public infrastructure

improvements.
(c) A—Apphieation—An application for the-an extensions beyond the original
two year periods must be filed at the Planning Division for review by the
apprep#iateJ Comment [JJ33]: Language moved further
down

(d) —&—PublicHearing—Decision upon a completed and filed application for

extension approval, for all infrastructure other than temporarily deferred
sidewalks, shall be rendered after a public hearing thereon, which public
hearing shall be held not later than thirty (30) days after the City has received
developer's completed application materials.

(i) Requests for extensions involving temporarily deferred sidewalks only,
will not require a public hearing. Decisions on a completed and filed




application for such an extension may be rendered at the next reqularly
scheduled meeting of the DRB.

{ey(e) —a—Publication—Public notice of the extension request shall be placed
in a newspaper of general circulation in the City:

ythe Rlnnne
Director—TFhe-notice-shal-bepublished at least fifteen (15) days before the

date of the hearing. The notice shall indicate:

(i) ——)—The location of the site where the extension is being requested.

(i) ——2)—Where interested persons may examine the application for
extension.

(iii) ——3)}—Where they may file comments.

(iv) ——4)—The time and place of the public hearing.

{e)(f) ——b—Sign-Posting—The posting of signs may be an additional
requirement of the extension; signs will be required when the extension
involves S|dewalks and any streets on the Long Range Major Street PIan

(9) ——The DRB shall review the extension request and supplemental material
submitted. The DRB may request comments from other City departments,
governmental agencies and franchised utilities as may be appropriate.

{£)(h) After the public hearing, the DRB Chairman shall issues an official notice
of the meeting action taken by the DRB.

{gy(i) —=—If approved, the Developer submits to_following materials to the
Preject-AdministratorContract Specialist:

(i) —=—The Extension Agreement, Procedure “B”{(Figure-18).
(if) —=—The notice of DRB action.

(iii)——=—The Extended Financial Guaranty.

(iv)—=—The County Clerk Recording Fees.

{h—=—Upon receipt of the extension packet, the Preject-AdministratorContract
Specialist shall :

(1) Rreviews the format and content of Extension Agreement. If acceptable,
the package is forwarded to:

approval-and-signature

[Comment [JJ34]: Moved to bullet e.i above ]




0] ——Forwards-to-City | egal Bepartmentfor review and approval
as to form,-

o —= ForwardsteThe
Department;City Engineer for signature and notarization.

(k) ———=—The Records-Extension Agreement shall be recorded with County
Clerk and the financial guaranty filed with City Clerk-

% | ainal . L6 ol ith Ci
Clerle

(I) —=Distributes-executed-Executed copies_shall be distributed to Developer
and project file(s).

p)c) Procedure C:
i) Applicability

Procedure C applies to City construction of public infrastructure by a public works

contract whoIIy or partlally funded by the developer

funds-are-used Comment [JJ35]: Moved to bullet i
—Submitinl Regurements: procedures below

ii) Procedure

—This Section, 2-1.2-3.B, specifies the requirements needed to complete an agreement to
Construct Public Improvements by a City Contract. This procedure is in response to a
developer’s request to have the City contract for construction of the desired improvements. This
process is also required if any City funds are used.

(1) Agreement

{a)-The Developer should :

(a) ——Biseusses-discuss the agreement-{Figure-13,-Agreement to Construct
Public Improvements by City Contract} with the Preject
AdministratorContract Specialist prior to its completion.

{b)-The Agreement shall be

{e)——Completes-agreementascompleted as discussed with_the Preject
AdministratorContract Specialist. The completed agreement is to be signed by
the developer and the

{ey(b) ——Sighs-agreementand-gets-signature shall be notarized.

{e}(c) —=—The developer sSubmits the agreement and City-approved estimated
amount of construction cost to_the Preject-AdministratorContract Specialist.

H———Upon receipt, the Preject-AdministratorContract Specialist
(d) ——=—Rewviews-reviews the format and content of agreement package. If

acceptable, the package is ferwards-forwarded to:




signattres:

@) ——Ferwards-agreementpackage-to-City L egal Bepartmentfor
review and approval;_and-

(i) ——=—After Legal Department reviews and approves agreement
package, the ferwardsto-Directorof-Public WerksCity Engineer

Department-for signature and notarization.

{gy———=—The extension Reeceords-the-decument-agreement shall be recorded at the
County Clerk's Office_and the —

{hy(e) ——=—Fies-original Agreementfiled with the City Clerk.

{H(f) ——Distributes-Eexecuted copies of agreement are to be distributed to
City’s project file, the City user department, PublicWorks
Department/FinaneceCity Engineer, consultant, and developer.

{H(g) ——=—The sSigned agreement shall becomes a part of the Work Order
document set.

3) PROCEBURE—Work Order(S)

This section, 2-1.3, covers the requirements for obtaining the City Engineer’s authorization to
construct infrastructure improvements and are required for the construction of all public

infrastructure. Documentation bearing the City Engineer’s authorization is required to construct
infrastructure improvements.

a) Applicability
Work Orders bearing the City Engineer’s authorization are required for the construction of
all public infrastructure.

b) Procedures

This Section, 2-3.B, specifies the documentation and procedures required for the issuance of
a work order.

PRE-CONSTRUCTION PHASE FOR PRIVATE DEVELOPMENT PROJECTS

During this phase, all arrangements required to complete the construction contract between the
developer and the contractor, or City and contractor, are identified.

#1)Step-1—Contract Documentation
(1) The Developer shall cEomplete the-necessary-documents-and submit_ all materials

listed on the X Checklist to the Projest DRC AdministratorContract Specialist., Comment [DRC 6.1236]: Coordinate with

Madeline to determine the name of this
checklist.

[ comment [DRC 6.1237]: Hyperlink to
checklist.

Comment [DRC 7.1138]: This checklist
doesn’t currently exist and will need to be
created. Coordinate creation with Madeline.




Comment [JJ39]: Replaced by cross-
reference to appropriate spreadsheet.

(h)—-—Upon recelvmq the contract documentation, the Preject-Contract
Specialist PRECt-Administrator—
{H——=—Mverifies that the scope of work on the contract is same as shown on

City-DRC approved Estimate Sheet of Infrastructure Improvements fstimate [cOmment [WJ40]: Hyperlink

and plan set. If correct, the agreement package is forwarded to

{—Forwards-Agreement package-te_City Legal Bepartment-for review and
approval.

(@

{k(b) ——=—When documentation has been approved by the Legal Department,
the Preject DRC-AdministraterContract Specialist prepares the Work Order

Issuance Checklist Weork Orderpackage-and calculates amount of
engineering fees due.

#Bil)  Step-2-—Payment of Fees

(1) Engineering fees will be calculated based upon services provided by the City, per
the approved agreement.

(2 ——The Preject DRC - AdministratorContract Specialist shall contacts_the
developer and/or consultant to submit balance of engineering-fees, recording-fees,
restoration, or excavation fees as applicable and to pay any outstanding
WUAWater Authority pro-rata.

(3) ——The Developer pays:



(a) -Aany outstanding pro-rata charges to BEM-Special-Assessments-Office\ater

AuthorityWUAWater Authority. {Figure-8)-
(b) ——The Developerpays-required amount for engineering fees-and recording

fees, restoration, or excavation fees as applicable -to the PlanpignPlanning
DepartmentCity, as applicable.

Paiil)  Step-3—Preparation of Work Order —{aternal-City-Process—No-Developer
ili

{8—=—The DRC Project-AdministratorDRC - Chair :

{b)——=—Cconfirms that all required easements and permits have been obtained
and included with Work Order documents.

@ ——

(b) If accurate, the PrejeetbRC - AdministraterContract Specialist:

(i) Signs_the Estimate-SheetEstimate Sheet of Infrastructure Improvements
{Figure--ndicating-indicating that fees have been received and that the
contract documentation is complete and the project is ready for issuance of
Work Order.

(i) ——AttachesForwards the original plans a#d%ésﬂma&ieéhee{
eﬂ%wmmmmm%%@%%ﬁnd%m%to
City Engineer for review and approval-signature.

(i) ——=—Makes the required number of full size, -and-half-size copies
of plans, physical and pdf copies of w\*/ork o©rder package per-for
distribution-schedule, onFigure23-

{HH——=—Makes any extra prints or myar-septas-ef-copy plans that have been
requested by developer or consulting-engineerConsulting Engineer (to be
billed directly to requester)—ane-

(iv)——Forwards-plans-and-Work-Order package to-Chief Construction

Frans ittalwe EQIde' ahS ittal S I SBEG“G I S ( igH 923);
{e)(c) Upon receipt, the ——Chief-Construction-EngineerCity-EngineerDRC: of

(i) ——=—Assigns a Ceonstruction Eengineer, whom assigns a Construction

Inspector, and -

| Comment [JJ41]: Removed duplicated

below.

Comment [DRC42]: Coordinate with
Madeline to determine which checklist to
coordinate here

Comment [DRC43]: Hyperlink to current
figure 7

Comment [DRC44]: Hyperlink to current
figure 23




(1) ——=—Notifies the contractor to pick up w*/ork o©rder package.
wiv)  Step-4a—Centractor-Obtains-Permit(s) Attainment

{2)—=—The Contractor obtains all required permits as-noted on the Work Order
Issuance Checklist (Figure-22)-and the Estimate SheetEstimate Sheet of

Infrastructure Improvements of Infrastructure Improvements{(ﬁg&m—?& All

——required permlts must be acquwed %@wgﬂm%mﬁﬂhe%mm

before release of the Work Order by the Constructlon Manaqement Sectlon

—Outcome:

3)(2) ——Once the permits are obtained, the Construction-Management
SeetionDRC Coordinator schedules a pre-construction meeting and distributes the

w\Work o©rder package.

vi)y)  Step-4b-and-4e:Surveying/Staking-Arrangements-and-Preconstruction

Conference

Comment [DRC45]: Hyperlink to which
checklist here?

Comment [DRC46]: Hyperlink to current
figure 7

fThe following two (2) activities may be undertaken in the order the contractor chooses. Both
must be accomplished prior to the construction phase.

(1) ——The BRCAdministrator shalltecall-sehedule-a/A Pre-Construction
Conference is held to discuss the project schedule and any potential problems that

may arise. :

{b)-The
{e)—Consulting-EngineerConsulting Engineer, the Contractor, the Chief

Construction-EngineerCity-Engineer—Surveyor, the Testing Lab, the Assigned
Construction Engineer, ane-the Construction Inspector, and a WJAWater

Authority representative are required to participate_in the Pre-Construction
Conference.

(@

Comment [DRC 6.1247]: Reference
approved material submittals here.

Check with Madeline about what materials are
required for this.

Comment [JJ48]: Move language into the

sidebar.




{e)(b) —=—Other City Departments, the City Engineer, the Water Utility
AuthorityWUAWater Authority, any other applicable government agencies,
and private utilities representatives may participate asi appropriate.

(2 —=—0Once the Pre-Construction Conference has occurred the
Cconstruction phase may begin.

CONSTRUCTION PHASE

Vi) Step-5:—Surveying/Staking
Vi ) ‘ Comment [DRC 7.1149]: Section needs to
be restructured to deal with both the DMD

Submital Reguirements: and DRC processes

(1) The Contractor requests the Survey/Staking work to be done by the party | The procedure itself needs to be updated.

specified in the agreement. (Survey/Staking arrangements may be arranged prior
to the pre-construction conference.)

&8(2) After Surveying / Staking is complete, the Surveyor submits the
construction staking notes/cut sheets to the party responsible for inspection of the
project, as identified in the agreement-.

(2) Outcome:

{3)}——The Inspection Agency specified in the {peragreement} shall :

4)(3) ——=—Rreviews the construction staking notes/cut sheets for apparent
compliance with the approved construction plans. This review is not intended to
relieve the surveyor of his responsibility to properly lay out and stake the work
shown on the plans.

5)(4) Once the review is completed the Inspection Agency —=—nNotifies the

(@) ——=—1If errors or deficiencies are found in the surveyor's submittal, the
surveyor is notified by the linspection Aagency to make necessary corrections
and the contractor is advised not to begin construction until necessary
corrections are made.

{a)-If found acceptable, the Ceontractor is notified that construction operations
may proceed.

(b) ——=—1If the inspection agency has not responded within 24 hours, the
Ceontractor may proceed at his/her own risk.




6)(5) The Contractor shall commences work on any portion of the project only
after the Surveyor's submittal for that portion is received and approved by the
linspection Aagency.

vHivil)  Step-Ba—Construction Activities

(1) The following are examples of construction activities, but t—Fhey are not
necessarily all inclusive. Technical construction and contract items and more
detailed responsibilities are contained in the City's Standard Specifications_and
any other applicable governmental agency standards.

—TFhe-Contractor-Sscheduling (by the contractor) inges:

——tFrial water shut-offs through the Water Authorit AWIAWater Authority.;

(@

(b) Scheduling (by the contractor) the vMarious inspections of completed work
with the linspector, and/ or submitting shop drawings and material samples to
Construction Engineer for review and approval.

1. On projects inspected by the City, tEhe City Inspectorfinspesting ~ { comment [VMJ50]: Define which inspector
verifies the materials, workmanship and conformance to plans and COA, WUA, County and private inspectors.
specifications throughout the construction phase.

1.2.0n projects inspected by a eensulting-engineerConsulting Engineer,
the inspectorConsulting-EngineerConsulting Engineer will submit to
the Construction Management Section all test results and daily
inspection reports on a weekly basis.

(2) ——Once a set of plans have been approved for construction, anyone desiring

additional prints may obtain them-a pdf of the plans from the Maps-and-Records
Section-atestablished-printing-costsDRC. Drawings may only be checked out for

printing by reproduction firms or others who are authorized by the City Engineer.



&)

{3)——Plan revisions made by the Censulting-EngineerConsulting Engineer require
review/approval by City staff prior to their construction (ksee Step-6bSection X, [COmment [JJ51]: update reference ]
Change Orders).

(3)

(4) ——Field changes must be approved by the Chief-Construction-EngineerCity
Engineer, DRC, CSD, and/or the WAJAWater Authority prior to their
construction. The Chief-Construction-EngineerCity Engineer, DRC, CSD, and/or
the WWJAWater Authority, in consultation with the developer and/or Censulting
EngineerConsulting Engineer who prepared the plans, determines whether the
change is of enough significance to require the completion of Section X, Change

Orders Step-6b.
HQMM—P—I&H—RWEIGHS—DHHHQ—GOHS&FHC—%H—CHANGE ORDER(s) - Plan

Revisions During Construction \

Comment [WJ52]: Eric to check in with CSD
to ensure that this process works for them

—Due to the impact upon construction cost and final product, plan “
revisions made after Work Order issuance must be reviewed and approved by
cCity staff, the Deeveloper,-and the Ceontractor, and representatives of other
government agencies as applicable.

Formatted: Indent: Left: 1", No bullets or
numbering
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For Private Development Projects, the change order process is summarized below:

{2)-The —TFransmittal-Materials:

{3)—Censulting-EngineerConsulting Engineer (or party proposing to make revisions)
shall :

{4)y——mMake_as request to Maps-and-Records-SuperviserDRC or CSD-for Comment [WJ53]: define in definitions:
permission to check out and revise the original drawings and state the scope and Construction Service Division
purpose for changes.

(1) ——Prevides

53(2) Upon completion of revision, the Consulting Engineer shall submit the
revised drawings along with an ——Subwits-Rrevised-originals-drawings plusan
electronic copy eftheplans-shall-be submitted-tto the Master-SchedterDRC
Coordinator, along er-ESbateng-with a revised Estimate SheetEstimate Sheet of
Infrastructure Improvements-{Figure-7}.

{6)-Upon receipt, the —Cutcome:

{H——Master-SchedulerDRC Coordinator shall :

{8)——=—pProcess the revisions for review and approval.

93 —Minor-All revisions will be distributed similar-to-finalreview-plans
forto DRC reviewers for approvakacceptance.

{16y(4) ~ ——=—If approvedaccepted, the DRC Coordinator notifies theNetifies

Consulting-EngineerConsulting Engineer that the revised design is approved.
15— After revised design is approved, the —Fransmittal-Materials:




(5) —Developer:

(@) ——=—Submits a copy of Change Order Form, Figure-26-signed by
contractor, to the Master-SchedulerDRC Coordinator,-

{a)-Submits the

(b) ——=—Submits-Ceonsent of Ssurety (warranty bond) to any increase in
contract amount to ——the DRC; and

{by(c) Ppays any additional engineering fees or defers to project close out with
concurrence of the DRC Chairman.

—Outcome:

#3)———=—The MasterSchedulerDRC Coordinator :

44— Seeures-secures the approval of the DRC Chairman on revised
Estimate Sheet of Infrastructure Improvementsestimate, including revised permit
fees, Change Order Form-{Figure26}, and plans.

s «—|f applicable, esHects-any additional fees are collected and —

{46)(6) ~———tapphicable,routesthe consent of surety is routed to City Legal

Department-for review and approval.
@7n(7)  ———=—RunsAll necessary prints are runmade and distributes-revisions

are distributed; similar to the Work Order distribution-(Figure-23).
FOLLOW P ACTIONS:

48— To follow-up, the Contractor :

{£9——Oabtains any additional required permits_and
(8) ——Ppicks up Work Order revisions from the Construction Management Section.

N [Formatted: Normal

For Capital Improvement Projects (CIPs), greater detail is provided in the Department of
Municipal Development’s (DMD) document Change Order Request (COR) Pre-Approval
Process [provide link], which process is summarized below:

1. If project includes federal funding, the normal pre-approval process through the NM
Department of Transportation Construction Oversight Engineer should take place prior to
submitting COR to DMD.

2. Request change order pre-approval by submitting a written request to the DMD’s
Construction Services Division (CSD) including the City Project Number, project name,
the current project estimated cost, reason for the COR, proposed cost for the COR, and
the proposed funding information (e.qg., activity number). If the project is federally
funded, include their approval or disapproval. Include any e-mail correspondence or the
future custom pre-approval report with the request.

3. Pre-approval may be accomplished initially via e-mail correspondence. This is an
interim measure until a custom web-based interface is built to handle the pre-approval

requests.




4. Once pre-approval is obtained, the Project Manager will provide written approval to the
contractor to proceed with the change order.

¥)ix)  Step#—Pre-Final Inspection

DARTIAL A DTAN n

(1) The Inspector, consulting engineer, and the Ceontractor conduct a pre-final

inspection to determine if the work is ready for final inspection.
—Ceomaes

(a) ——If project is ready for final inspection for a capital improvements project,
the CSD jnspecternotifies-the-Cconstruction Eengineer notifies all involved
parties.  For private development projects, the consulting engineer notifies all

involved parties. -
(b) Otherwise, i——H project is not ready for final inspection, the Ceontractor

must complete necessary work prior to scheduling final inspection.
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Comment [DRC 6.1257]: Removed as this
is no longer current practice

Comment [WJ58]: define this term in the
definitions

Comment [JJ59]: Language moved up to
under bullet 2 and new 2.c

Comment [DRC60]: Valve cards and
manhole references were removed per WUA
comments that valve cards and manhole

I information sheets are obsolete.

Operations-GroupUtitity- Authority WUJAWater Authority -by-the Comment [DPS61]: Cross-
QGOHSFFHGHGH—E@HQ-I—HG@H reference/Hyperlink

: ] §§E : 9 f : Comment [DRC 6.1262]: Shabab would like
*'—)X —Final Inspectlon to combine sections 3,4,5 into one criteria for
INITIATING ACTION staking rather than separate sections.

Moe to review and provide comments




(1) ——The Inspector completes pre-final inspection (Step-7See Section x:ix, Pre-

Comment [DPS63]: Cross-
reference/Hyperlink

Final Inspectlo ) and recommends final inspection to constructlon engineer.

[ Comment [JJ64]: Update reference ]

Comment [DRC65]: Per WUA valve cards
and manhole information sheets are obsolete.

3)(2) ——A final inspection is scheduled with the -Ccontractor, consulting
engireerConsulting Engineer, the Dédeveloper, and-all cCity staff concerned with
the project, and other government agencies as applicable.

4(3) —=—At final inspection, a list of discrepancies (punch list) is prepared by
the Consulting Engineer _(for private development projects) or CSD_(for CIPs)
which is given to the Ceontractor for correction. A copy is sent to the
Dedeveloper, the eensulting-engineerConsulting Engineer, and cCity staff
concerned with the project.

(4) A markup of as-built plans are required by the final inspection meeting for private
development projects.

—NHATHNG-ACHON

{5)—The Contractor shall :

{6)—Ccompletes-al-work-indicated-on-thecorrect all discrepancies (punch-list
items).

A(5) —=—When the work is complete, the Ccontractor nNotifies the
linspector(s) whenreadythat the work is ready for verification.

—Oudeomes
£8)(6) —=—The Inspector verifies that discrepancies are corrected.
—HNITIATING-ACTION
(1) —Tthe Contractor sends the linspector final quantities sheet and invoices.
xi) Completion of As-Built Plans

Formatted: Indent: Left: 0.75", No bullets
or numbering

(1) The|Engineer of Record is responsible for checking out and correcting original
drawings to As-Built conditions

Comment [WJ66]: Define this term in the ‘

(2) As-Built drawings and data must be furnished to the Construction Engineer definitions
(private development), or CSD (Capital Improvement Projects) prior to the final
project close-out. Criteria for As-Built drawings and Engineer Certification are
covered in [Chapter 4, Construction Plan StandardsBrafting Standards. [verify [COmment [DRC 6.1267]: Cross-reference ]

correctcitations-/hyperhink]

(3) Any approved change orders and/or design revisions shall be reflected on the As-
Built drawings.

(4) As-Builts must be certified by the State of N.M.-licensed Engineer or Surveyor.
This certification shall state that project is in substantial compliance with the
approved Grading and Drainage Plan.




(5) The Engineer or Surveyor shall also declare the change in grade at the property
line. Substantial changes in grade may require additional review by the
Development Review Board and/or the original approving bodies.

(6) As-Builts must also bear the Surveyor’s Certificate, signed by a N.M.-licensed
Surveyor. |

(7) Upon approval, the Construction Engineer or CSD signs As-Builts indicating
concurrence with information shown.

(a) The as-built drawings are indexed into DMD Maps and Records Image
Repository. Then, the process is initiated to update facility maps.
(b) If water and/or sanitary sewer improvements were constructed, a copy of the

As-Built drawings|(sed Section xi, Final Inspection below) are sent to

WUAWater Authority by the Construction Engineer |

Comment [DRC68]: Valve cards and
manhole references were removed per WUA
comments that valve cards and manhole
information sheets are obsolete.

\ | Comment [DPS69]: Cross-
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Post-Construction Phase
xii) Acceptance by Step-10:-—WUAWater Authority tstallation-ef-Meters
a) WUYAWater Authority shall receive a Certification of Substantial Compliance from the

engineer of record and a WWJAWater Authority closeout package for the water and/or

sanitary sewer infrastructure.

b) If acceptable to the Water-AutherityWater Authority, the Water Autherity\Water

Comment [DRC76]: Valve cards and
manhole references were removed per WUA
comments that valve cards and manhole
information sheets are obsolete.

Comment [DPS77]: Cross-
reference/Hyperlink

Comment [DRC 6.1278]: Shabab would like
to combine sections 3,4,5 into one criteria for
staking rather than separate sections.

Moe to review and provide comments
L

=
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Authority will issue a Letter of Conditional Project Acceptance and will accept and

assume ownership and maintenance responsibilities for the facilities and is able to
provide service to the subject development. It is to be noted that once the Water
AuthorityWater Authority accepts the infrastructure, it will be booked as a WWater

AuthorityWater Authority, asset.

c) The Water-AutherityWater Authority’s acceptance of the facilities herein is expressly

Formatted: Font: (Default) Times New
Roman, 12 pt
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conditioned upon final acceptance of the project by the City of Albuguerque. The Water
AuthorityWater Authority’s conditional acceptance does not relieve the developer of any
obligation or cost that may be required by the City Engineer as a final condition of project
approval including, but not limited to, any additional obligation or cost related to sanitary
sewer and/or water infrastructure. The contractor’s one (1) year warranty period will begin
from the date of the City Engineer’s final acceptance of the project.

d) Once the Water-AutherityWater Authority has accepted the infrastructure, the Developer
may apply to the Water-AutherityWater Authority’s New Services section for installation

Formatted: Font: (Default) Times New

of water meters.

e) The New Services Section will schedule an installation of the meters after payment of
required fees.

Roman, 12 pt
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xiii)  Step-2i—Certificate of Completion and Acceptance

(1) For Capital Improvement Projects — refer to Section 10.7 Post Construction of the
Project Manager Handbook from the Department of Municipal Development.

(2) For Private Development Projects, the following is required:BRE

(a) —=—The completed package shall be forwarded to Chief-Construction

Engineerthe Construction Engineer-Construction-Management-Section.
{by—=—After receiving the final guantities sheet and invoices from the

Ceontractor, the Inspecting Agency :

{e)——=—pPrepares a Final Acceptance Recommendation-afterreceiving-the-final

(b)
= TheFi _ _

—— |fa Subdivision Improvements Agreement - Public and/or Private

(i) (Procedure B) Procedure"B"-Agreement(Figure-12)}-was completed for <

the project, the following events also occur:
a. Ifapplicable, the documentation shall be accepted by the City
Surveyor, and the Hydrology shall review and approve the
Drainage Certification and Letter of Map Revision (LOMR).

(d),:
‘ E - I Sortifi £ Syt jalC T _Fi 27 ‘
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(0 The —Administrative-AssistantDRC shall;-Censtruction-Management

Section determine, based upon actual construction cost, if additional
engineering fees are required, and verifies with Preject-Construction Engineer
that project can be accepted.

f)—SUBMHTTALMATERIALS
{g3(d) —The Developer pays any required additional engineering fees.

{h}(e) —=—When all fees are paid, the Administrative-AssistantDRC Coordinator
forwards the original w'A/ork o©rder package to the Construction Engineer for
recommendation of final acceptance.

{B(f) _The —=Project-AdministratorContract SpecialisttbRC-Coordinator
processes the Certification of Completion letter, the release of any applicable
Agreements, any remaining financial guaranty {Figure-25)-or liens and
forwards them to the City Engineer. The original financial guaranty is
returned to the issuing financial institution or agency.

(i) If any of the improvements are to be included in a Public Improvement
District (PID) or a Tax Increment Development District (TIDD), the City
first issues a Letter of Work Order Completion which confirms that the
improvements are complete and that the City is willing to accept the
improvements after acceptance from the PID or TIDD board. Then the
developer conveys the improvements to the PID or TIDD board, which
reviews the proposed improvements. If the improvements are accepted by
the board, they will notify the City of its acceptance of the improvements.
The City then issues a Certification of Completion and Acceptance to the
Developer.

{H(0) After all signatures are obtained, the Releases are recorded with the

County Clerk by the Preject-AdministraterContract Specialist with all
originals filed with the City Clerk and -copies of the documents sent to the

developer and eensuting-engineerConsulting Engineer.
{kj(h) The ——Certificate of Completion is sent to all applicable parties.

xiv)  [Step-12—Warranty Care-for Construction

(1) Prior to the expiration of the one year warranty period, a notification of the
expiration of the Administrative-Assistantwarranty card-{Figure28)-shall be
forwarded to all applicable parties.

{H)—Outcome:
(2) ——There-will-be-aA City inspection of the construction_shall take place_before
the expiration of the warranty period.
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(3) A punch list of any deficiencies shall be sent to the Contractor for correction prior
to the warranty expiration date. If Contractor fails to correct deficiencies, the City
reserves the right to call on the Performance and Warranty Bond, the Labor and
Material Bond, or other legal recourse as necessary.

RISIEPISEE stablishment of Pro-Rata
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